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Indicating difference across two sentences

By contrast, .
many people in oral

In contrast, communities have little
idea of the calendar

It is very difficult to get
away from calendar time in

literate societies. On the other hand, e
year of their birth.
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Indicating similarity across two sentences

Young children learning  Similarly, low level adult L2 learners need
their first language need  Likewise, graded input supplied in most
simplified input. In the same way, cases by a teacher.
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Defining Terms

Inacademicwork studentsare often expected to give definitions of key words and phrases inorder to
demonstrate to their tutors that they understand these terms clearly. Academic writers generally,
however, define terms so that their readers understand exactly what is meant when certain key terms
are used. When important words are not clearly understood misinterpretation may result. In fact,
many disagreements (academic, legal, diplomatic, personal) arise as a result of different
interpretations of the same term. In academic writing, teachers and their students often have to
explore these differing interpretations before moving on to study a topic.
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Introductory phrases:
It is necessary here to clarify exactly what is meant by ....
This shows a need to be explicit about exactly what is meant by the word X.
X is a term frequently used in the literature, but to date there is no consensus about ....
There is a degree of uncertainty around the terminology in ....
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Simple three-part definitions

A university is  an institution where knowledge is produced and passed onto

others
Social the branch of [whichis] concerned with the measurement
Economicsmay  economics causes and consequences of social
be defined as problems.

which consists of three elements or

Research may be  a systematic X
components: (1) a question, problem, or

defined as rocess
P hypothesis, (2) data, and (3) analysis and
interpretation of data.
oftouchreading and writing for blind
Braille is a system peopleinwhich raised dots on paper

represent the letters of the alphabet.
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General meanings or application of meanings

The term X refers to ....

The term X encompasses A), B), and C).

X can be defined as .... It encompasses ....

X can be loosely described as a correlation.
The term X has come to be used to refer to ....

The term X is generally understood to mean ....

The term X has been applied to situations where students ....

In the literature, the term tends to be used to refer to ...

The broad use of the term X is sometimes equated with ....

Whereas X refers to the operations of ...., Y refers to the ....

The term disease refers to a biological event characterised by ....
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The term X is a relatively new name for a Y, commonly referred to....

In broad biological terms, X can be defined as any stimulus that is ....

Defined as XYZ, obesity is now considered a worldwide epidemic and is associated

with ....

b xo 0,5 L (L5 s oro
Syl o )lal 4y X pgpde
CwlC 3B A Jols X sgpio
ol Jolds pl 0gds iy ya5 o> o wilgs o0 X
Al (SKien SO (50902 wilg 0 X
ool 00l oolaiwl . a0 )Ll gl X pogie
Sl 0als a8 pdy L Gliredy S abay X pogae
Sl 48,54 L Glhgzidls a5 ]l 0 X sgpde
S ool ay o,Lil gl pogde (pl vy co Aty (lool jo
D oo 08 yous b gl SBgl 25 X pgpho 85 2 o IS
SHlsolal Y wsS o cd¥s L glacdld 4 X aS ey

g oo aTie . SeS L aS 5,ls o Ll sy olayg, SU a6 les pogie
D oo a18S 4y gole jobbay a5 Cull Y gl was Caday U X popane

A5l 4 3,5 G5 S e 2 alon Glgcon |y X iy (s Bl 515

Indicating difficulties in defining a term

A generally accepted definition of X is lacking.

Unfortunately, X remains a poorly defined term.

The term X embodies a multitude of concepts which ....

A further definition is given by Smith (1982) who describes ....

In the field of language teaching, various definitions of X are found.

Smith (2001) identified four abilities that might be subsumed under the term X: a) ....

Although differences of opinion still exist, there appears to be some agreement that X

refersto ....

X is a commonly-used notion in language learning and yet it is a concept difficult to

define precisely.
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Specifying terms that are used in an essay or thesis

In the present report, X was therefore defined in terms of ....

In this essay, the term X will be used in its broadest sense to refer to all ....
In this paper, the term that will be used to describe this phenomenon is X.
In this dissertation, the terms X and Y are used interchangeably to mean ....

Throughout this thesis, the term education is used to refer to informal systems as well
as ...

While a variety of definitions of the term X have been suggested, this paper will use
the definition first suggested by Smith (1968) who saw it as ....
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Referring to people’s definitions: author prominent

For Smith (2001), fluency means/refers to ....

Smith (2001) uses the term ‘fluency’ to refer to ....

Smith (1954) was apparently the first to use the term ....

The term ‘fluency’ is used by Smith (2001) to refer to ....

Macro-stabilisation policy is defined by Smith (2003: 119) as ‘... ... ’

This definition is close to those of Smith (2012) and Jones (2013) who define X as ...
In 1987, sports psychologist John Smith popularized the term ‘X’ to describe ....
According to a definition provided by Smith (2001:23), fluency is ‘the maximally ....

Aristotle defines the imagination as ‘the movement which results upon an actual
sensation.’

One of the first people to define nursing was Florence Nightingale (1860), who
wrote: ‘... ...

Chomsky writes that a grammar 1s a ‘device of some sort for producing the’ (1957,
p.11).

Smith, has shown that, as late as 1920, Jones was using the term ‘X’ to refer to
particular ....

The term ‘matter’ is used by Aristotle in four overlapping senses. First, it is the
underlying ....

Secondly, it is the potential which ....

Smith et al. (2002) have provided a new definition of health: ‘health is a state of
being with physical, cultural, psychological ....’
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Referring to people’s definitions: author non-prominent
Validity is the degree to which an assessment process or device measures what it is
intended to measure (Smith et al., 1986)
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Describing Trends and Projections

A trend is the general direction in which something is developing or changing over
time. A projection is a prediction of future change. Trends and projections are
usually illustrated using line graphs in which the horizontal axis represents time.
Some of the language commonly used for writing about trends and projections is
given below.
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Describing trends

shight increase
The graph shows that  gradual rise
there has beena SIOW  jecrease  in the number of divorces in
_ steady ) England and Wales since 1981.
Figure 2 reveals that marked decline
there has beena steep . op
sharp
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Describing high and low points in figures

The number of live births outside marriage reached a peak during the second world
war.

The peak age for committing a crime is 18.
Oil production peaked in 1985.

Gas production reached a (new) low in 1990.
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Projecting trends

The number of Xs 1S prOJectte((jj :O decline steadily
The amount of Y 1S Ie?:(p?c te 0 drop sharply after
The rate of Z 1S lIKETy to level off 2020.
will probably
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Describing Quantities

The language for writing about quantities can be a complex area for non-native
speakers because there are many combinations of short grammar words, such as
prepositions and pronouns, and these can easily be confused. Many of the phrases
given below also contain approximators such as: nearly, approximately, over half,
less than, just over.
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Describing ratios and proportions

The proportion of live births outside marriage reached one in ten in 1945.

The proportion of the population attending emergency departments was 65% higher
in X than ....

Singapore has the highest proportion of millionaire households.

East Anglia had the lowest proportion of lone parents at only 14 per cent.

The annual birth rate dropped from 44.4 to 38.6 per 1000 per annum,
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Describing fractions

Over half of those surveyed indicated that ....

Of the 148 patients who completed the questionnaire, just over half indicated that ....
Approximately half of those surveyed did not comment on ....

Nearly half of the respondents (48%) agreed that ....

Less than a third of those who responded (32%) indicated that ....

The number of first marriages in the United Kingdom fell by nearly two-fifths.
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Describing percentages

The response rate was 60% at six months and 56% at 12 months.
Returned surveys from 34 radiologists yielded a 34% response rate.



70% of those who were interviewed indicated that ....

Since 1981, England has experienced an 89% increase in crime.
The mean income of the bottom 20 percent of U.S. families declined from $10,716 in
1970 to ....

X found that of 2,500 abortions, 58% were in young women aged 15-24, of whom
62% were ....

He also noted that less than 10% of the articles included in his study cited ....
In 1960 just over 5% of live births in 1960 were outside marriage.
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Describing averages

This figure can be seen as the average life expectancy at various ages.

The proposed model suggests a steep decline in mean life expectancy ....

Roman slaves probably had a lower than average life expectancy.

The average of 12 observations in the X, Y and Z is 19.2 mgs/m ....

The mean score for the two trials was subjected to multivariate analysis of variance to
determine ....

The mean income of the bottom 20 percent of U.S. families declined from $10,716 in
1970 to ....
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Describing ranges

Estimates of X range from 200,000 to 700,000 and up to a million or more.
The respondents had practised for an average of 15 years (range 6 to 35 years).
The participants were aged 19 to 25 and were from both rural and urban backgrounds.

They calculated ranges of journal use from 10.7%-36.4% for the humanities, 25%—
57% for ....

Rates of decline ranged from 2.71— 0.08 cm day (Table 11) with a mean of 0.97 cm
per day.

The evidence shows that life expectancy from birth lies in the range of twenty to
thirty years.

Between 575 and 590 metres depth the sea floor is extremely flat, with an average
slope of ...

The mean income of the bottom 20 percent of U.S. families declined from $10,716 to
$9,833.
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Explaining Causality

A great deal of academic work involves understanding and suggesting solutions to
problems. At postgraduate level, particularly in applied fields, students search out
problems to study. In fact, one could say that problems are the raw material for a
significant proportion of academic activity.

However, solutions cannot be suggested unless the problem is fully analysed, and
thisinvolves a thorough understanding of the causes. Some of the language that you
may find useful for explaining causes and effects is listed below.

Cale Zudgd

OMeazs alade [0 Sl v i gl dooly slpiin ¢ Spo Jols ( a&usls o )l57 51 (6 L
S5 Gl se @ dlyye aiis oSSt Jlisay aslllas (sl (lgzmisls (90,5 slaars) ofgar (eSS
Sitn 85 ol B Jlorgally wa2blygn A Slocallid 31 (sl sl 4l £3090 laSSte oS
Sy ol Jold ggbge cnl ol sleiden 1) pladael, plgice wgdd Jloign o JulS jslea;
Dl dede o Jolae g Sde medgi (sl Cnl (Sen &5y plapl T (B el S e 1 (LelS

] 00l STS gy 0

Verbs indicating causality

may cause
Lack of protein mental disability.
P can lead to y
canresultin
caused by
Scurvy is a disease lack of vitamin C.

resulting from

stemming from

Much of the instability in X  stems from the economic effects of the war.

Low levels of chlorine can give rise to high blood pressure.
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Nouns indicating causality

The most likely causes of X are poor diet and lack of exercise.
The causes of X have been the subject of intense debate within ....
A consequence of vitamin A deficiency is blindness.

X can have profound health consequences for older people.
Physical activity is an important factor in maintaining fitness.
Many other medications have an influence on cholesterol levels.

Another reason why Xs have declined is that ....
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Prepositional phrases indicating causality

owing to

200,000 people per year become pecause of a lack of iodine.
deaf
asaresult of

as a consequence of
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Sentence connectors indicating causality

Therefore,
Consequently,

Because of this,
As a result (of this),

If undernourished children do
survive to become adults, they
have  decreased learning
ability.

when they grow up,
it will probably be
difficult for them to
find work.
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Adverbial phrases indicating causality

Malnutrition leads to illness and

a reduced ability to work in thus perpetuating the poverty cycle.

Ith .
adulthood, there by creating anarea of low pressure.
The warm air rises above the
surface of the sea,
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Other examples

X and Y are important driving factors of Z.

As a consequence of X, it appears that Y alone is not the causative factor of....
Extreme loneliness is a risk factor for X.

X is almost as strong a risk factor for disability as Y.

X is generally seen as a factor strongly related to Y.

Due to X and Y, inflowing surface water becomes more dense as it ....
The mixing of X and Y exerts a powerful effect upon Z through ....

The study found that loneliness has twice the impact on early death as obesity does.



Loneliness can have profound health consequences for older people.
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Possible cause and effect relationships expressed tentatively

This suggests a weak link may exist between X and Y.

The human papilloma virus is linked to most cervical cancer.
The use of X may be linked to behaviour problems in ....
There is some evidence that X may affect .

The findings indicate that regular exercise could improve cognitive function in people
at risk of ....

It is not yet clear whether X is made worse by Y.
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X may have been an important factor in ....

X may have contributed to the increase in ....

X may have played a vital role in bringing about ....
X may have been caused by an increase in ....

In the literature, X has been associated with Y.

X in many cases may be associated with certain bacterial infections.

A high consumption of X could be associated with infertility.
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Giving Examples as Support

Writers may give specific examples as evidence to support their general claims or
arguments. Examples can also be used to help the reader or listener understand
unfamiliar or difficult concepts, and they tend to be easier to remember. For this
reason, they are often used in teaching. Finally, students may be required to give
examples in their work to demonstrate that they have understood a complex
problem or concept. Itis important to note that when statements are supported with
examples, the explicit language signalling this may not always be used.
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Examples as the main information in a sentence

well-known
A notable
An classic example of X is .....
useful
Important
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For example, the word ‘doctor’ used to mean a ‘learned man’.

For example, Smith and Jones (2004) conducted a series of semi-structured
interviews in ....

Young people begin smoking for a variety of reasons. They may, for example, be
influenced by ....

An example of this is the study carried out by Smith (2004) in which ....
This is exemplified in the work undertaken by ....
Another example of what is meant by X is ....

The effectiveness of the X technique has been exemplified in a report by Smith et al
(2010)

This distinction is further exemplified in studies using ....
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This is certainly true in the case of ....

In a similar case in America, Smith (1992) identified ....

This can be seen in the case of the two London physics laboratories which ....
This is evident in the case of ....

The evidence of X can be clearly seen in the case of ....

X is a good illustration of ....

This can be illustrated briefly by ....

X illustrates this point this point clearly.

By way of illustration, Smith (2003) shows how the data for ....

These experiments illustrate that X and Y have distinct functions in ....
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Examples as additional information in a sentence

Young people begin smoking for a variety of reasons, such as pressure from peers
and the role model of parents.

Pavlov found that if some other stimulus, for example the ringing of a bell, preceded
the food, the dog would start salivating.



In Paris, Gassendi kept in close contact with many other prominent scholars, such as
Kepler, Galileo, Hobbes, and Descartes.

The prices of resources, such as copper, iron ore, oil, coal and aluminium, have
declined in real terms over the past 20 years.

Many diseases can result at least in part from stress, including: arthritis, asthma,
migraine, headaches and ulcers.
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Reporting cases as support

Overall, these cases support the view that .... This case has shown that ....

This has been seen in the case of ....

The case reported here illustrates the ....

This case study confirms the importance of ....

The evidence presented thus far supports the idea that ....

This case demonstrates how X used innovative marketing strategies in ....

As this case very clearly demonstrates, it is important that ....

This case reveals the need for further investigation in patients with ....

This case demonstrates the need for better strategies for ....

In support of X, Y has been shown to induce Y in several cases (Smith et al., 2001).

Recent cases reported by Smith et al. (2013) also support the hypothesis that ....
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Signalling Transition

Previewing what is to follow in a paper or dissertation is like showing a map to a
driver; it enables them to see where they are going. So it is useful to think of a
preview section as a 'road map' for the reader. It must be accurate, but it must be
easy to follow.

Writers are also expected to indicate to the reader when they are moving from one
topic to another, or from on section of text to another. These are known as transition
statements and examples of these, together with some previewing statements, are
given below.
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Previewing sections of text

The purpose of this chapter is to review the literature on X. It begins by ....
This introductory section provides a brief overview of .... It then goes on to ....

This part of the thesis discusses the findings which emerged from the statistical
analysis presented in the previous chapter.

This chapter describes and discusses the methods used in this investigation. The first
section ... The second part moves on to describe in greater detail the ....

The final chapter of this dissertation is divided into two parts. The first ....

This chapter is divided into four main sections, each of which presents the results
relating to one of the research questions.

The structure and biological functions of Xs will be discussed in the forthcoming
sections.
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Introducing a new topic or aspect of a topic

As regards X, ....
With respect to X, ....
With regard to X, ....
Regarding X, ....

As far as X 1s concerned, ....



In terms of X, ....
In the case of X ....
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Reintroducing a topic

As was pointed out in the introduction to this paper, ....
As was mentioned in the previous chapter, ....
As explained earlier, ....
As explained in the introduction, it is clear that ....
As described on the previous page, ....
As discussed above, ....
Returning (briefly) to the (subject/issue) of X, ....
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Moving from one section to the next

So far this paper/chapter has focussed on X. The following section will discuss ....
Before proceeding to examine X, it will be necessary to ....

Before employing these theories to examine X, it is necessary to ....

Having defined what is meant by X, | will now move on to discuss ....

Having discussed how to construct X, the final section of this paper addresses ways
of ....

This section has analysed the causes of X and has argued that .... The next part of this
paper will ....

This chapter has demonstrated that .... It is now necessary to explain the course of ....
Turning now to the experimental evidence on ....

This (chapter) follows on from the previous (chapter), which (examined/laid
out/outlined) X.
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Moving from one section to the next whilst indicating addition,
contrast or opposition

In addition, it is important to ask ....
On the other hand, in spite of much new knowledge about the role of ...,

However, this system also has a number of serious drawbacks.

Despite this, little progress has been made in the ....
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Previewing a following section

This raises questions about X which will be discussed in the next chapter.
The next chapter describes synthesis and evaluation of ....

In the section that follows, it will be argued that ....

The following is a brief reporton a ....

What follows is a description/outline/account of ...

The problem of X is discussed in the following section.
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Transition statements for results and discussion
Turning now to the experimental evidence on ....
Comparing the two results, it can be seen that ....
A comparison of the two results reveals ....
As pointed out in the introduction to this paper, ....
From the previous discussion, it can be seen that .....
It is also worth noting that X is significantly more frequent in ...
The differences between X and Y are highlighted in Table 4.
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Summary and preview

This section has reviewed the three key aspects of ....
This chapter has described the methods used in this investigation and it has ....

In this section, it has been explained that .... The chapter that follows moves on to
consider the....

This chapter began by describing X and arguing that .... It went on to suggest that
the ... The next chapter describes the procedures and methods used in this
investigation

These analytical procedures and the results obtained from them are described in the
next chapter

A summary of the main findings and of the principal issues and suggestions which
have arisen in this discussion are provided in the next chapter, which ...

In the next section, | will present some of the findings of my empirical research on
the impact of ....
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Writing about the Past

Writing about the past in English is made difficult by the rather complex tense
system. However, the phrases grouped below give an indication of the uses of the
main tenses in academic writing. For a comprehensive explanation of the uses of the
various tenses you will need to consult a good English grammar book. A good
recommendation is Practical English Usage by Michael Swan, Oxford University
Press.
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Time phrases associated with the use of the simple past tense: specific
times or periods of time in the past, completed

Duringthe Naziperiod,
Between 1933and 1945,
From 1933 to 1945,

In the 1930s and 1940s,

restrictions were placed on German academics.
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For centuries,

Inthe second half ofthe 19th century, church authorities placed restrictions on academics.
Atthe end of the nineteenth century,

Following World War |, Fleming actively searched foranti-bacterial agents.

In 1999, Flemingwasnamedone ofthe 100 MostIimportantPeople ofthe

century.
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Time phrases associated with the use of the present perfect tense: past
and present connected

To date, little evidence has been found associating X with Y.Up to now, the research
has tended to focus on X rather thanon Y.

Since 1965, these four economies have doubled their share of world production

and trade. So far, three factors have been identified as being potentially
important: X,Y,and Z.
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Until recently, there has been little interest in X.
Recently, these questions have been addressed by researchers in many fields.
In recent years, researchers have investigated a variety of approaches to X but ....

More recently, literature has emerged that offers contradictory findings about ....

The past decade has seen the rapid development of X in many ....

Over the past few decades, the world has seen the stunning transformation of X, Y
and Z.

Over the past century there has been a dramatic increase in ....
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The present perfect tense may also be used to describe research or
scholarly activity that has taken place recently

Several studies have revealed that ....

Previous studies of X have not dealt with ....



A considerable amount of literature has been published on X.

There have been several investigations into the causes of illiteracy (Smith, 1985;
Jones, 1987).

The new material has been shown to enhance cooling properties (Smith, 1985, Jones,
1987).

Invasive plants have been identified as major contributing factors for the decline of

The relationship between a diet high in fats and poor health has been widely
investigated (Smith, 1985, Jones, ....
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For reference to single investigations or publications in the past the
simple past tense is used

In 1975, Smith et al. published a paper in which they described ....

In 1990, Patel et al. demonstrated that replacement of H20 with heavy water led to

In the 1950s, Gunnar Myrdal pointed to some of the ways in which .... (Myrdal,
1957)

In 1981, Smith and co-workers demonstrated that X induced in vitro resistance to ....
In 1984, Jones et al. made several amino acid esters of X and evaluated them as ....
An experimental demonstration of this effect was first carried out by ....

The first experimental realisation of ...., by Smith et al., used a ....

The first systematic study of X was reported by Patel et al. in 1986.
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Erythromycin was originally isolated from X ina soil sample from .... (Wang

et al., 1952). Smith and Jones (1994) were the first to describe X, and

reported that ....

Thirty years later, Smith (1974) reported three cases of Candida Albicans which
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Notes on academic writing
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A note on academic style
The principal characteristics of written academic style are listed below.

1. Evidence-based
Perhaps the most important distinguishing feature of written academic style is that it is
evidence- based. Writers support their arguments and claims with evidence fromthe
body of knowledge relevant to their discipline. In addition, any research that is
undertaken, mustmake referenceto previouswork inthe field. Asaresult,academic
texts are rich in attributions to other writers and references to previous research, as
seen in the examples below:
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e Previous studies have shown that ....
e These sources suggest that from the fifth century onwards .....

e According to the 1957 Annual Medical report, the death of the 960 inhabitants of

e However, as has been shown elsewhere (e.g. Smith, 1992), the increasein ....
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For further examples, refer to the section on Referring to the Literature in this
document.

In addition, general propositions are usually supported with real examples.



e This can be seen in the case of ....
e Agood example of this can be found in ...
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2. Words of classical origin

Unlike everyday English, academic writing is characterised by a high frequency of words

of classical origin (Greek and Latin). The main reason for this is that Latin was the lingua

academica during the European renaissance; in other words, it was the international

language of scholars. Even up until relatively recently, great works of science, such as

Isaac Newton’s Philosophia Naturalis Principia Mathematica (1687), were written in

Latin. Even where academic texts were written in English, words of classical origin

were used for concepts and phenomena for which there was no equivalent in English.
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Although the lingua academica of today is English, writers of academic English still tend to
use words which are derived from Latin, and also, mainly through Latin, from Greek.

everyday words academic words
worry concern
story account
get rid of eradicate
a lotof considerable
not enough insufficient
trouble difficulty
big significant
way (of doing) method
bring together synthesise
thing object
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There are also some changes to grammatical words (though these are not of classical

origin):
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not much research
not many studies
isn’t any evidence

academic words
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little research
few studies
no evidence
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3. Cautious
Academic writers are careful about the claims they make: they take care not to appear
certain where some doubt may exist, and they are careful not to over-generalise. An
example of thiskind of transformation can be seen below. The second sentence is in
academic style:

« Drinking alcohol causes breast cancer in women. —

» Some studies suggest that drinking alcohol increases the risk of breast cancer.

For more examples of this kind of language, refer to the section on Being Cautious.
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4. Impersonal
In the interests of objectivity, academic writers tend to remove themselves from the
writing. The focus is on ‘what’ happened, ‘how’ it was done and ‘what’ was found.
The ‘who’ (the writer) is not normally given very much attention. This is one of the
reasons why personal pronouns (‘I’ and ‘we’) tend not to be used. In addition,
academic texts rarely address the reader directly and the pronoun normally used for
this, ‘you’, is avoided.

« You could say that Churchill made some catastrophic decisions early in the
War —

It can be said that Churchill made some catastrophic decisions early in the
War
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There are some exceptions: in certain disciplines, it may be appropriate for awriter to
explaintheir personalinterestinthe researcharea. Insomedisciplines, the researcher
may participate in the research as a participant-observer. In these cases, ‘I’ will be
used. The example below, which illustrates the former situation, is taken from a
dissertation in History.

| became interested in X after reading ...... | hope to convey some of my fascination
for the subject, as well as expressing my admiration of the artistic achievements of
those involved

In research undertaken by teams, for example in medicine and science, it is common
for the research to be reported using the personal pronoun ‘we’.
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5. Nominalisation
There is a tendency for academic writers to transform verbs (actions) into nouns. In the
example below, the verb ‘abandoned’ becomes the abstract noun ‘abandonment’.



« Unwanted Roman children were generally abandoned in a public place. —

» The abandonment of unwanted Roman children generally occurred in a public
place.
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As a result of this kind of transformation, academic writing is characterised by long
noun phrase constructions, as in: ‘the abandonment of unwanted Roman children’.
In certain cases, these nominalised forms can become long and complex:
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« theeffectof reducing aggressiveness by producingan ACTH-mediated condition
ofdecreased androgen levels

Although this kind of construction is considered normal in scientific writing, unless
the reader is familiar with the constructions, it does make reading difficult as there
are so many pieces of information to process in the one sentence. There is an
argument that too much nominalisation should be discouraged.
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6. Rhetorical questions
Questions to introduce significant new ideas are avoided, and are replaced with
statements:

» Isthe welfare system good or not? —

« Itisimportant to consider the effectiveness of the British welfare system.
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7. Contracted forms avoided
Contracted forms (e.q. it’s, don 't, isn’t, aren 't) should not be used in academic writing.
The only exception would be if you re transcribing a recorded conversation or
interview.
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8. Precise and detailed
Last of all, one of the most noticeable features of academic writing is that it is very
precise and detailed. This relates to the setting out and development of the thinking
andtheideasaswellasto the language used in the writing.
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A note on commonly confused words

Your spell checker will only indicate words that are misspelt and which it does not
recognise. However, if a misspelling results in a word which has another meaning or use,
the spellchecker will not show this to you. Here is a list of words which are commonly
confused:
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Abbreviation/acronym
Anabbreviation is ashortened form of aword or phrase. Usually, but not always, it
consists of a letter or group of letters taken from the word or phrase. Dr. and Prof.
are common examples. An acronym is an abbreviation formed from the initial
components in a phrase or a word. These elements in turn form a new word:
NATO, Benelux, UNESCO.
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affect/effect
Affect is a verb, e.g. A affects B;

Effect is a noun and is therefore always used after an article/determiner (‘an’ or
‘the’/’this”),e.g. The Greenhouse Effect.
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compliment/complement
Compliment (verb) means to praise someone. Complement (verb) means to complete
something ina way that makes it very good. Both words can also be used as nouns.
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comprise/consist
Both words mean ‘to be made up of”, but only consist is accompanied by of.
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discrete/discreet
Discrete is an adjective which means ‘separate’ or ‘distinct’. Discreet is an adjective which
means ‘to keep silent or tactful about something’.
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formerly/formally
Formerly means ‘earlier’. Formally means ‘conventionally’ or ‘officially’.
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l.e/e.g.
I.e. is the abbreviation for id est which mean ‘that is’ or ‘in other words’.
e.g. is the abbreviation for exempli gratia which has the same meaning as ‘for
example’ and ‘for instance’.
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its/it's
its — without an apostrophe - is a possessive determiner similar to 'my' or 'your" .
it's is a contracted form of 'itis' or 'ithas'. Note, however, that contracted forms are
avoided in academic writing.
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later/latter
Later is an adverb which means “at an advanced point of time’. Latter is an adjective
used to refer to items listed in a text. It means ‘most recently mentioned’; in other
words, the last item.
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practice/practise
In British English, practice isanoun and practise is a verb. American English allows both
spellings for both forms.
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precede/proceed
Precede means ‘to come before’. Proceed means ‘to go forward’ or ‘to begin to carry
out’.
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principle/principal
Principle is a noun which means ‘a basic belief, theory or rule’. Principal is an adjective
which means ‘main’ or ‘mostimportant’.



m.o.c/;L;’;;,o

€ ol e 4 a5 el tho Koo il co ooeld by ay ka5 o bl (6ol _sime oS Col gl «Liior

L] oy y oe® L
there/their

There is used to indicate the existence of something. Their is used to indicate
possession, i.e. if something belongs to someone or something.
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prescribe/proscribe
Prescribe means to advise or authorise the use of something. Proscribe meansto forbid or
torestrict.
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A note on British and US spelling

The most common difference which is noticed in academic writing concerns verbs
which end in

ise/yse Br. or izelyze US:

« analyse Br. v analyze US.
« industrialise Br. v industrialize US.
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This difference also affects the nouns derived from the verbs:

e Organisation Br. v organization US.
« globalisation Br. v globalization US.

Another noticeable difference relates to words ending in re:

e centreBr.v center US.
¢ metreBr.v meter US.
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Here are some other differences:

British U
S

aeroplane airplane
analogue analog
behaviour behavior
catalogue catalog
colour color
connection connexion
detence defense
endeavour endeavour
encyclopaedi encyclopedia
a
fibre fiber
toetus tetus
Instalment installment
labour labor
paediatric pediatric
plough plow
programme program
rigour rigor
sceptical skeptical
skiltul skillful
travelled traveled




If you are writing for a British university or a British journal, you should use the
British spelling.
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aeroplane Ll | airplane
analogue cels | analog
behaviour 5L, behavior
catalogue <zt | catalog
colour 5, color
connection b)) connexion
defence asdlyy defense
endeavour waelxe | endeavour
encyclopaedia | <.\~ | encyclopedia
fibre sutedt | fiber
foetus o fetus
instalment L installment
labour @ labor
paediatric Jub! pediatric
plough oes | plow
programme NS s | program
rigour sx5e | rigor
sceptical sk | skeptical
skilful b skillful
travelled o5 4e | traveled
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A note on punctuation

As the purpose of punctuation is to make written English easier to read and to make
the meaning clear and unambiguous, good, accurate punctuation is important in
academic writing. The following notes highlight points of particular relevance to
academic writing.
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1. Full stop

« Toindicate the end of a sentence
« Toindicate an abbreviation such as etc., et al. (not always used)
« Toindicate an omission ina quoted text[ ... ]
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.Comma )

e Toseparate two main parts of a sentence joined by words such as and, or, but,

e To separate a dependent part of a sentence (beginning with words such as
although, when, because) fromthe main part, particularly if the dependent part
comesfirstinthesentence

e To indicate additional information, however relevant it may be, in a sentence
(parenthesis)

e To indicate a non-defining relative clause, which simply provides additional
information, ina sentence

e Toseparate itemsinalistsuchas clauses, phrases, nouns, adjectives, and adverbs
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3. Colon

« To introduce an explanation: The reason the experiment failed was obvious:
the equipment was faulty.

o To introduce a list, particularly a grammatically complex list: see the example
below under
semi-colon

« Tointroduceadirectquotation, particularly along one: Jones (2003) states that:



alads g -Y
Mg 0olis] IS I gz g JICST ilo;] Cuddgepae LSS imiog Gl sl
axlpe oS pg abali Caand )3 5 Jlo 41,800 By Cend Sy gt e SH gl Gl
> S s ol YooY Lo o g 1 Vsb JBUE Sy et epaies JBUE G ol sl 0

«
4. Semi-colon

o To separate two sentences that are very closely connected in meaning

(optional, in place of a full stop): Some students prefer to write essays;
others preferto give presentations.

o To separate clearly items in a grammatically complex list: For Aristotle,
motion is of four kinds: (1) motionwhich....; (2) motionwhich....; (3) motion
which....;and (4) motionwhich....
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5. Quotation marks R A

» Toindicate a direct quotation

« To highlight words or phrases used in a special or unusual way: Quotation
marks are also called ‘inverted commas'’.

NB Single quotation marks now seem to be more commonly used than double. For

quotations within quotations, use double quotation marks inside single (or single
inside double).
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6. Dash —

« Generally avoid in formal academic writing. Replace by colon, semi-colon,
or brackets, as appropriate.
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A note on article use

Articles use in English is a very complex area. However, there are a few simple rules
which will help you in many situations and these are explained below:
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1. Singular countable nouns

All singular countable nouns are always preceded by a small modifying word known in
grammar as a determiner, and this is often an article (a/an, the). Countable words which are
common in academic writing and which cause problems for non-native speakers of
English, include: system, model, method, approach, group, problem, effect, level,
investigation, sector, study, participant, condition, category
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Note that even if these words are preceded by uncountable nouns or adjectives a determiner
Is still needed:

« the greenhouse effect, the transport system, the control group

«a high level, a systematic approach, a rigorous study, an exploratory
Investigation
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2. Plural countable nouns

Ifthe writeristhinkingaboutaspecific group, thenthe definitearticle isnormally used:
Thebooks in this collection were published in the 19th or early 20th century.

Otherwise no article is used:

« Learners tend to remember new facts when they are contextualised.
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3. Uncountable nouns
Uncountable nouns are not normally accompanied by an article:

« Science has been defined as a systematic approach to answering questions.
«Reliability is an important quality of any test.
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But if they are post-modified by of....., or which ... the definite article is normally
used:

« The science of global warming is a complex and controversial area.
« The reliability of this instrument is poor.

« Chemistry is the science which addresses the composition and behaviour of
matter.
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4. Names
Names and titles are not normally preceded by the definite article (the)
« Manchester University, Manchester
But this changes if the noun phrase contains a post-modifying structure (of ....)
« The University of Manchester; The United States of America
Or if they contain words like organisation, association or institute

«The World Health Organisation, The American Heart Association, The Royal
Society. The SETI Institute
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e The World Health Organisation, The American Heart Association, The
Royal Society. The SETI Institute

Apart from these simple rules, the other thing you need to do is to check how noun
phrases are used in the texts that you read. Make a mental note of this as you read, or
check back to the source text when you are writing.
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A note on sentence structure

1. Simple sentences

In written English, all sentences contain a Subject — Verb structure. The subject always
precedes the verb, except in questions where the order is reversed.

S V
An electron is an elementaryparticle.
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The subject may be one word, but it is usually a group of words centred around a
noun. The verb, which can indicate an action, a state, or simply serve to link the



subject to other information, may also consist of more than one word. Various other
sentence elements may be placed before or after the Subject — Verb structure:

S V
Between 1933 and 1945, restrictions  were placed on German academics.

o 5] i 5]l e cpmizman bl SAeMb] b b Jels 505 L o b Cansg S Ky LS Wil e
8 (e sl Jeld) sl e b b el Soe chlike gloalon jolis 3L aad LS5 aolS
gl 0olo

e Jes

2 Jleel T lalRasls ol p eboogazs VAFH 5 VAYY slo Jlo o

It is common for the subject to consist of many words:

S V
The information on various types of was useful to environmentalists who were
wasps and bees in the report fighting the use of pesticides.
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Sometimes, however, the subject and verb can just be one word each:

S V
It is  almostcertainthatalowerspeedlimitwillresultinfewerinjuriesto pedestrians.
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These simple sentences always end in a full stop. In academic writing, however, many
sentencesare more complicated than this simple pattern.
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2. Complex sentences

Many sentences contain more than one Subject — Verb structure, but one of these
parts (known grammatically as clauses) will convey the main meaning and will
make sense by itself:

Dependent part Main part

S \Y S v
Although findingsofrecentresearch haveshown X, | nocontrolled studies have beenreported.
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The The main part of the sentence can also be placed before the dependent part.
main part of the sentence is also known as the independent part.

Main part
S \Y
Oral societies tendtobe more concerned with the present
Dependent part
S \Y

whereas literate societies have avery definite awareness of the past.




g oo A1 3 Jites i ob b alex Lol i

ol 53 5 sty e 31 b lsicee |y e Lol i

olS by 43S 51 lgasly aslyz aS Iy i Sl loj S5 dy e 0l (6, L3I a5 _xelgz

a3l GQL?T

The dependent part of complex sentence is usually preceded by a word or phrase such as:
although, even though, if, even if, when, because, as, since, whereas, while.

although, even though, if, even if, when, because, as, since, whereas, while

3. Compound sentences

Some sentences may have two Subject — Verb structures and both of these convey
meaning that can make sense by itself; in other words, there are two main parts. The
two parts may be joined by words like and, or, but, so, or by using a semi-colon (;) .

S \Y
Supporters of the ‘Great Divide’theory agree that something is lost as well as gained when
people become literate,
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S v
but they consider | it is worth losing some benefits in order to obtain many others.
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4. Common problems relating to sentence structure

Problems occur in writing when dependent parts of sentences are written as complete
sentences with a full stop:

« Whereas literate societies have a very definite awareness of the past. X
+ Although a number of studies have been undertaken. X
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Problems also occur when two independent parts are written as one sentence without a
joining word.

e Supporters of the ‘Great Divide’ theory agree that something is lost as
well as gained when people become literate, they consider it is worth
losing some benefits in order to obtain many others. X
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A note on paragraph structure

A pattern that can be identified in many well-written paragraphs is that of a
controlling idea followed by supporting information. The controlling idea,
sometimes referred to as the topic sentence, introducesanew idea, topic,argumentor
piece of information into the main text. This is then either explained further or
supported by subsequent sentences. This structure can be represented
schematically thus:
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Topic Sentence
(new point, expressed in general terms)

Supporting Information which may include a combination of:

an explanation orreason
reference to previousresearch
examples

guotations

statistics

specific aspects ordetails

a development intime

an effect orconsequence
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It is important that the explanatory or supporting information in a paragraph should
relate to the topic sentence. If new points or ideas are to be stated, then these should
be treated in a separate paragraph. It is also important that the explanatory or
supporting information should not repeat the general ideas expressed in the topic
sentence.
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An example of the kind of paragraph structure suggested above is given below.
Note the development from the general idea to the more detailed information. Also
note the thematic linking, which is signalled by the words in bold, between the
sentences. Each of these words and phrases links back to an idea introduced in the
previous sentence. Here, the sentences have been separated.
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Many children become interested in competitive sport at early
ages.

Early involvement (prior to maturity) in competitive sport
often exposes found individuals to types of stress that may
affecttheir growth, producing a disruption of the normal
growth pattern (Wang, 1978; Al Masry, 1998).

Among cyclists the most potentially serious ofthese disorders
is likely to be increased thoracic curvature.

Cycling alterstheanatomicalpositionofthe spine (toaflexed
position) particularly the thoracic spine, and exposes the
anteriorportionofthevertebralcolumntohighercompression
(Smith, 1998; Jones,2002).
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A note on the writing process
So far this document has been about ‘what we write’. This final section comprises a
set of notes which are concerned with “how’ we write. Itis organised into a series of
helpful tips. Although only two pages are devoted to these ideas, together they have
the potential to make a significant deference to the quality and quantity of your
written output.
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Tip No. 1. The importance of planning: Research has
shown that experienced writers plan extensively.
Initially, planning may involve simply generating
ideas and exploring the relationships between them
schematically, as in the diagram to the right. Ata more
advance stage of the planning process, a chapter outline
of the thesis or dissertation will be necessary. This will
become more detailed as you work on your study. You
need to think of a writing plan as a road map. Without
a map, you will probably lose your way or travel in
circles.
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Tip No. 2. Getting started: Many writers suffer
from ‘writers’ block’; they find it difficult to get
started. One way of overcoming this is to give
yourself a short period of time (say four minutes), and
without stopping, write whatever comes into your mind
about the topic. The important thing to do is to keep
writing, or if you are using a keyboard, to keep typing.
Don’t worry about spelling of grammar—just keep
producing words. You will be surprised at how much text
you will produce and how many ideas are generated in
such a short time. Now you can begin to organise the ideas you have produced,
ensuring that they are written in logically developed and grammatically correct
sentences.
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Tip No. 3. Be regular: You should timetable yourself so that you have a regular daily
writing slot. This may seem obvious, but it is fundamental to ensuring the
production of written text. Timetable a writing period each day, and aim to
produce some text every time. How much you produce will vary, and what you
produce, evenifitisjustafew paragraphs, may only be intheinitial draft stage. This
IS not so important. The important thing is that the writing becomes a part of
your daily routine. Simply getting your body to sitin front of acomputer atacertain
time each day will produce results.
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Tip No. 4. Keep a notebook: When we are writing
up a major piece of work, many ideas and insights
come to us when we are not actually writing. Often,
some of the most insightful ideas emerge when we are
in a non-focussed cognitive state, such as when we are
walking, running or swimming. Unless you can
capture these ideas soon after they come to you, they
may be lost. A small notebook and a pen is probably
the best way to capture these thoughts before they
disappear. The notebook itself can become a place
where you develop the ideas and even start to
formulate how the ideas will be developed in textual
form.
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Tip No. 5. Understand the recursive process:
Writing at the academic level is not something we can \ \ s
do once and then leave. It is a recursive process. This @ Q Q Q
means writers return to their initial texts, revising and ¥ : ~ ’
redrafting them. This process is ongoing. In fact,
many writers find it difficult to stop improving their
writing, but with time being limited, they try to do as
much as they can before the onset of a particular
deadline. One thing we do know:

successful writers write initial drafts, redraft, work on final drafts and then edit
their work.
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Tip No. 6. Stand back from your writing: Think of yourself as
a mountain climber. Most climbers, during a climb, can only
see a few feet in front of their faces. They cannot see the
whole mountain. They can see other mountains, but not the
one they are climbing. To do this they need to move a few g
kilometres away. Atsuch adistance, they can see the route they
are planning and they can see how their planned route
moves up the mountain. As a writer, you should ask &
yourself: Is the route to the ‘top’ unbroken? Do all the minor
‘steps’ move upwards? Can the minor ‘steps’ be ‘carried out’
more clearly? The best way to create a sense of distance with
your writing is with time: Leave it a few days, or longer,
and comeback to your writing with fresh eyes and with a
better sense of the overall structure.
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Tip No. 7. Read your own writing: Read what you have written back to
yourself, out loud if necessary, and ask yourself: i) do | understand what | have
written? ii) does it sound natural? Reading your text out load is actually the best
way of checking this. If what you have written doesn’t sound right to you whenyou
do this, it is probably badly written. One famous French writer (Gustav Flaubert)
used to shout out his manuscripts before sending them off to be published. He
claimed that bad writing never passed this simple test.
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Tip No. 8. Talkabout your writing: Writing is avery solitary activity and we tend
nottotalk about it to others. This is quite strange given that we spend so many hours
onthisactivity. Asking another person to read some of what you have written and to
give feedback can be a very useful experience; particularly if the feedback is
reciprocal and both of you receive constructive criticism. It is worth bearing in



mind that academic writers often receive their papers back from journal editors
or publishers asking them to make changes. You might also consider forming a
group of writers like yourself. Together you can read each other’s writing and
share the feedback.
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