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PERSONAL DETAILS

 ID:  920626 0075 084

Cel lphone:  067 296 8463

Email :

rowachetty@gmai l .com

National ity :  RSA

EEStatus: IndianFemale

Current Remuneration:  

R21000p/m 

Resides: Forest Hill, 

Johannesburg South 

Availability: Immediately 

SOFTWARE SKILLS 

• MS Office 

• Oracle 

MATRIC 

 

FINANCE SUPPORT 
SGS  South  Afr i ca  ·  September  2016  –  December  2019  

FINANCIAL ACCOUNTANT 
Shal i mar  Group of  Compani es ·  J anuary  2020  –  Current  

NATIONAL CERTIFICATE IN MANAGEMENT (LEVEL 3) 
C &  L  Sk i l l s  Management  ·  2017  

BACHELOR OF COMMERCE IN FINANCIAL MANAGEMENT 
MANCOSA·  2018- 2021

SUMMARY:  “ In  my profess ional  career ,  I  worked for  Shal imar  Group of  Companies  for

three years  as  a  an Accountant .  In  th is  ro le ,  I  was responsib le  for  accounts ,budgets ,

ledger 's  and bank reconci l iat ion statements ,  provid ing monthly  reports  on cost ing and

ass ist ing with  the audit  processes.  

The fo l lowing are  some of  my key sk i l l s  and achievements :  •  Developed and

implemented a  F inancia l  system for  a  company without  one 

•  Developed an ef f ic ient  process  to  record on Paste l  ef fect ive ly  

•  Knowledge of  account ing and F inancia l  procedures  My mental  f lex ib i l i ty  is  one of

the character ist ics  that  set  me apart  f rom other  

candidates .  Whi le  I  am capable  of  apply ing  log ic  and reasoning to  so lve  complex  

problems,  I  am a lso capable  of  us ing creat ive  th ink ing dur ing bra instorming sess ions  

for  innovat ion. ”

1. EDUCATION 

2 .CAREER SUMMARY

Barnato  Park  Hi gh  School  ·  2009  

Des i gn  School  South  Afr i ca  2010- 2013

Curriculum Vitae of Anastasia Azoh 

NATIONAL CERTIFICATE IN OPERATIONS MANAGEMENT (LEVEL 5)
C &  L  Sk i l l s  Management  ·  2015- 2016

BACHELOR OF ARTS IN FASHION PATTERN AND TEXTILE DESIGN

Tradeworks

Sage 300

VIP Payroll Pastel 

Quikbooks 

SaaS

Touch 365

Corel Draw

•  ASANA

•  Adobe Photoshop

OPERATIONS MANAGEMENT
D e h o z a  P r o j e c t s ·  J a n u a r y  2 0 1 3  –  J a n u a r y  2 0 1 6  

FACILITATOR 

U k w a n d a  B u s i n e s s  C o n s u l t i n g ·  J a n u a r y  2 0 1 0  –  D e c e m b e r  2 0 1 2  



SHALIMAR GROUP OF COMPANIES 
F i n a n c i a l  A c c o u n t a n t  

January  2020  –  Current  

 

Page 2 of 5 

•  Prepare monthly  statements  by  col lect ing data ,  analys ing,  and invest igat ing  
var iances ,  and summariz ing  data  and trends.  

•  Prepare income statements ,  and cash f low statements ,  and post  entr ies  into  the 
journals  and ledger  

•  Compl iance with  SARS and a l l  other  re levant  part ies  inc luding the bargain ing  

counci l  and the Department  of  Labor  
•  Respond to  f inancia l  inquir ies  by  gather ing,  analyz ing,  summariz ing,  and 
interpret ing  data .  
•  Prov ide f inanc ia l  adv ice  by  studying operat ional  i ssues ,  and apply ing f inanc ia l  
pr inc ip les ,  and pract ices .  
•  Prepare spec ia l  reports  by  studying var iances ,  prepar ing budgets ,  and 
developing forecasts .  
•  Accompl ish f inance and organizat ion miss ion by  complet ing  re lated resul ts  as  
needed.  
•  Invoices ,  da i ly  cash f low receipts  and credi t  notes  
•  Gather  and monitor  f inanc ia l  data  (e .g . ,  sa les  revenues and l iab i l i t ies )  
•  Record Value transact ions  according to  the proper  exchange rate  

•  Prepare monthly ,  quarter ly  and annual  s tatements  (ba lance sheets  and income 

statements )  
•  Forecast  costs  and revenues 
•  Manage tax  payments  
•  Organize  internal  audi ts  
•  Prepare budgets  ( for  the ent i re  company and by  department)  
•  Monitor  and report  on account ing d iscrepancies  
•  Conduct  deta i led r isk  analyses  to  assess  potent ia l  investments  
•  Analyze  f inanc ia l  t rends 
•  Perform month-end and year-end c lose processes  
•  Post  in  Journals ,  General  Ledger  and prepare Balance Sheet  
•  Mainta in ing reports  and documents  
•  Recording informat ion,  process ing f i les ,  f i l ing  forms,  support  accounts  
•  Record va lues  of  t ransact ions  in  numerous currenc ies  

Reasons for  Leaving:  Due to  a  integr i ty  issue I  wish to  no longer  work  for  the

company.

3. EXPERIENCE 

•  Monitor  expenditure  dai ly  
•  Prepare quarter ly  and annual  s tatements  by  assembl ing data .  



SGS SOUTH AFRICA 
F i n a n c e  S u p p o r t  
September 2016 – December 2019 
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•  Dai ly  operat ions  of  the f inance funct ions  and dut ies
•  C ler ica l  and administrat ive  support  •  Debt
col lect ion,  a l locat ions  and statements  •  Accounts
Payable  and Receivables  •  B i l l ing ,  s tatements ,
invoices  and emai ls  •  Customer care ,  quer ies  and cold
cal l ing  

•  Compi l ing  reports ,  reaching targets  as  wel l  and draft ing  an ageing analys is  
•  Post ing  in  Ledgers ,  updat ing Ledgers
•  Prepare Budgets ,  Forecasts ,  record keeping
•  Us ing f inanc ia l  systems
•  VAT and Tax,  Group consol idat ions ,  procurement
•  L ia ison with  external  Audi tors
•  IFRS Compl iance
•  V IP  Payrol l
•  Invoice  in  d i f ferent  Exchange rates
•  Meet ing minutes ,  appointment  sett ing  

•  Ass ist  wi th  credi t  appl icat ions ,  vendor  forms and updated company documents  
•  Perform rout ine ca lcu lat ions  to  produce analyses  and reports  as  requested by
the f inance d irector
•  Help  oversee and manage indiv idual  accounts
•  Send and fo l low up on invoices
•  Rev iew and adhere to  department  budgets
•  Col lect  and enter  data  for  var ious  f inanc ia l  spreadsheets  

•  Rev iew and audit  f inanc ia l  s tatements  and reports ,  ensure a l l  ca lcu lat ions  and 
data  entr ies  are  correct  
•  Reconci le  any d iscrepancies  or  errors  ident i f ied by  
•  convers ing  wi th  employees  and/or  c l ients  

•  Ass ist  in  creat ing f inancia l  reports  on a  monthly  bas is  wi th  regard to  account  
and COD c l ients  
•  Adhere to  the company's  f inanc ia l  pol ic ies  and procedures  
•  Answers  quest ion and prov ide ass istance to  stakeholders ,  customers ,  and 
c l ients  as  needed 
•  At tend f inance department  and company-wide meet ings ,  

•  somet imes ass ist ing  wi th  f inanc ia l  report ing  to  managers  and senior  execut ives  
•  Suggest  changes or  improvements  to  increase accuracy ,  ef f ic iency ,  and cost  
reduct ions .  
•  Keeping track  of  ass igned accounts  to  ident i fy  outstanding debts  
•  P lanning course of  act ion to  recover  outstanding payments  
•  Locat ing  and contact ing  debtors  to  inquire  about  their  payment  status  
•  Keep track  of  ass igned accounts  to  ident i fy  outstanding debts  
•  P lan a  course of  act ion to  recover  outstanding payments  
•  Locate  and contact  debtors  to  inquire  about  their  payment  status  
•  Negot iate  payoff  deadl ines  or  payment  p lans  
•  Handle  quest ions  or  compla ints  
•  Invest igate  and resolve  d iscrepancies  
•  Create  trust  re lat ionships  wi th  debtors  when poss ib le  to  avoid  future  issues  
•  Update  account  s tatus  and database regular ly  
•  A lert  super iors  of  debtors  unwi l l ing  or  unable  to  pay  when necessary  
•  Comply  with  requirements  when legal  act ion is  unavoidable  

Reasons for  Leaving:  I  was  of fered a  pos i t ion as  a  F inanc ia l  Accountant .  



O p e r a t i o n s  M a n a g e m e n t  

January  2013  –  January  2016  

 

DEHOZA PROJECTS 
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•  Ensure a l l  operat ions  are  carr ied on in  an appropr iate ,  cost -ef fect ive  way 
•  Improve operat ional  management  systems,  processes  and best  pract ices  

•  Purchase mater ia ls ,  p lan inventory  and oversee warehouse ef f ic iency  
•  Help  the organizat ion ’s  processes  remain legal ly  compl iant  
•  Formulate  strateg ic  and operat ional  object ives  
•  Examine f inanc ia l  data  and use them to  improve prof i tabi l i ty  
•  Manage budgets  and forecasts  
•  Perform qual i ty  contro ls  and monitor  product ion KPIs  
•  Recrui t ,  t ra in  and superv ise  staf f  
•  F ind ways  to  increase the qual i ty  of  customer serv ice  

•  Gather ing and monitor ing  f inanc ia l  data  (e .g .  sa les  revenues and l iab i l i t ies )  
•  Prepar ing monthly ,  quarter ly  and annual  s tatements  (ba lance sheets  and 

income statements)  
•  Forecast ing  costs  and revenues 
•  T ime-management  abi l i t ies  
•  Conf ident ia l i ty  
•  Consistent ly  recrui t ing  excel lent  s taf f .  
•  Mainta in ing a  smooth onboarding process .  
•  Tra in ing,  counsel l ing ,  and coaching our  staf f .  
•  Resolv ing  conf l ic ts  through pos i t ive  and profess ional  mediat ion.  
•  Carry ing out  necessary  administrat ive  dut ies  
•  Conduct ing  performance and wage rev iews 
•  Developing c lear  pol ic ies  and ensur ing pol icy  awareness  
•  Creat ing  c lear  and concise  reports  
•  G iv ing  helpfu l  and engaging presentat ions  
•  Mainta in ing and report ing  on workplace heal th  and safety  compl iance.  

•  Handl ing  workplace invest igat ions ,  d isc ip l inary ,  and terminat ion procedures .  
•  Mainta in ing employee and workplace pr ivacy .  
•  Leading a  team of  junior  human resource managers .  

Reasons for  Leaving:  My fami ly  Company was a l l  set  up and I  wanted to  
work  outs ide of  the Fami ly  Bus iness .  
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Adjust  processes  of  learning Workshops P lanning teaching,  inc luding
lectures ,  seminars/ tutor ia ls  and learning mater ia ls  Meet ing  students
indiv idual ly  to  d iscuss  progress  Check ing and assess ing  students '  work
Pursuing research Interv iewing potent ia l  s tudents  Carry ing  out
administrat ion,  such as  at tending facul ty  meet ings  and wr i t ing  reports
Wri t ing  research proposals ,  papers  and other  publ icat ions  Superv is ing
learnership  students  and research staf f  Managing research budgets
Prepar ing  b ids  for  funding for  departmenta l  research projects  
Mark ing of  Port fo l ios  of  Ev idence 
Highl ight ing  needs perta in ing to  capac i ty  development .  
Perce iv ing  which requirements  are  amenable  to  fac i l i tat ion.  
P inpoint ing  ex ist ing  programs or  formulat ing  bespoke courses  for  use.  
Se lect ing  accompanying test  mater ia ls .  
Encouraging respect  for  ideas  vo iced dur ing  fac i l i tat ion.  
Steer ing conversat ions  about  the learning mater ia l .  
Extract ing  var ied ins ights  f rom part ic ipants .  
Administer ing  and rev iewing progress  on assessments .  
Track ing and conveying at tendees '  engagement  to  appl icable  f igureheads
Bulk  f i l ing ,  meet ing sett ing ,  appointment  making Produce and d istr ibute
meet ing minutes .  memos Customer care ,  quer ies  and cold  ca l l ing  
Resolv ing  customer quer ies  
Genera l  administrat ive  funct ions  
Generate reports  
Mainta in  of f ice  suppl ies  
Photocopying,  pr int ing  typing 
Mainta in  records  
Handle  sens i t ive  informat ion in  a  conf ident ia l  manner  
Organise  travel  arrangements  for  senior  staf f  

L ia ison wi th  SETA 
Coach,  encourage part ic ipat ion 
Record resul ts  

•    Communicate  c lear  guidel ines  and instruct ions  

•  Mark ing modules  
•  Group dynamics  and empathy 
•  Bus iness  consul t ing  serv ices  
•  Customer care ,  quer ies  and co ld  ca l l ing  
•  Resolv ing  d isagreements  
•  Genera l  administrat ive  funct ions  

•  Creat ing  port fo l ios  of  ev idence for  learners  
•  Fac i l i tat ion and tra in ing  

F a c i l i t a t o r  a n d  B u s i n e s s  A d v i s o r  

January  2010  –  December  2012  

UKWANDA BUSINESS CONSULTING 


