
EI PHYU HLAING 
 
 

Seek a challenging position in Finance and Accounting area that will utilize my education and experiences.  Focusing 

on obtaining for Account Manager position to become a key person of growth-oriented company. 

Personal Profile 
 
              Date of Birth     :   5th May 1983                                                                     

 Marital Status       :  Married 

 Nationality     :  Myanmar 

 Passport No     :  MA038175 

 N.R.C No.     :  12/La Ma Na (N) - 137379 

 Expected Salary    :  (Negotiable) 

  

Professional Profile 
  

• Extensive knowledge in Accounting 

• Good Experience in business development and implementation  work 

• Well-experienced in Peachtree Software, MIT Software, Microsoft Office 2003 & 2007&2010  

• Self-motivated, highly resourceful and committed individual who thrives in a challenging environment 

• Good written and oral communication skills 

• Team-spirited professional, creative skills, and responsible 

• Helpful, respect, coordination, patient, honest, confident, ad hoc and positive attitude  

• Ability to perform with minimum supervision 

Education 
University of Dagon, Myanmar  Dec 2001 ~ Sep 2004 

Bachelor of Science (Physics) 

Professional Certificates 
• Diploma in Management Account (LCCI) & ACCA (Part I)  

United Kingdom (London)                              

Certificate of GST Intermediate Concept (Singapore) 

Certificate of Taxation for Commercial, Capital Gain, Income, Withholding and Stamp Duty 

(Myanmar) 

Language Skill 

Burmese: Mother tongue   English: Advanced  

Blk 14, Room No.7, 12 Wards, 
Set Hmu Yeik Thar, Hlaing Township, 
Yangon. 
eiphyuhlaing8394@gmail.com 

Phone: +95 9976841594 
 

Career Objectives 

 

 

mailto:eiphyuhlaing8394@gmail.com


   

Career History 
Asian Wealth Bank                                                                                                                                      2002 ~ 2004 (2 Years) 
Today Group of Companies                 2004 ~ 2008 (4 Years) 
Myanmar Winery & Distillery Co., Ltd                2008 ~ 2012 (4 Years) 
Treasure Travels & Tours Co., Ltd                2012 ~ 2013 (1 Years) 
 Wong Sign Ad & Pte Ltd                               2013 ~ 2017 (4 Years) 

Working Experience Details 
1.  Accountant in Asia Wealth Bank (2002 to 2004) 

- Check for all of cheques, receipt & remittance amount with MIT Software& Manual 
- Daily transaction key into General Ledger 
- Prepare for Monthly Ledger & Trail with MIT Software& Manual 
- Reason for leaving: Bankrupt 

Reason for leaving : Bankrupt 

 

2.  Today Group of companies (2004 to 2008) 

 Junior Assistant Accountant in Today Book Store 

- Summarizing and submission of Financial Report to BOD 
- Financial Analysis 
- Check for all daily transaction & put on the MIT Software 
- Budgetary Control 
- Cash Budget 
- Control payable account of suppliers 
- Stock taking (Quarterly) 
- Cash Management 
 

 Accountant in Today Publishing House ( promoted in 2005) 

- Preparation and submission of Financial Report to BOD 
- Financial Analysis 
- Cash Budget  
- Check for monthly bank reconciliation 
- Stock taking (Quarterly) 
- Control of receivable & payable accounts of Suppliers & Customers 
- Estimate & Actual costing  for book price (Magazine & Books) 
- Maintain and register for all fixed assets 
- Pre-auditing of Payments 
- Cash Management 

 
Assistant Manager in Myanmar Silk Road Travel & Tour ( promoted in 2006) 
 

- Preparation and submission of Financial Report to BOD 
- Financial Analysis 
- Cash Budget 
- Control of receivable & payable accounts 
- Costing  of tour package (Estimated & Actual) 
- Pre-auditing of Payment  
- Cash Management 

 
Reason For Leaving : Next step for brighter future , to get more experience in new business environment and 
willing to learn more accounting professional subjects (ACCA) 
 



 

3. Accountant in Myanmar Winery & Distillery Company Limited (2008 to 2012) 

- Maintain and register for all fixed assets 
- Responsible for cash receive , payment and petty cash   
- Check payroll with personal file, leave record and appointment 
- Assist in Preparation of Monthly Budget  
- Handle of ledger & prepare for monthly financial reports. 
- Prepare lists of sale invoices.  
- Prepare monthly Bank reconciliation and cash flow report for management. 
- Submit monthly financial report to management. 
-  

Reason for Leaving: To find better career opportunity and willing to learn different business environment. 
 

4. Accountant in Treasure Travels & Tours (2012 to 2013) 

a. Preparation and submission of Financial Report to BOD 
b. Financial Analysis 
c. Cash Management 
d. Budgetary Control 
e. Control of receivable & payable account  
f. Maintain and register for all fixed assets 
g. Costing for Tour and Ticket Estimated & Actual (By Tour Code) 
h. All of receipt & payment vouchers entry to Peachtree Software 
i. Check payroll with personal file and calculation for monthly staff income tax  
j. Prepare and Calculation for Company Income Tax and Commercial tax  

 
Reason for Leaving: To get Foreign Experience and want to apply my knowledge and experience in Singapore. 
 
5. Account Manager & Chief Admin in Wong Sign Ad & Pte Ltd (Jun’ 2013 to Mar’2017)  

a. Financial Analysis  
b. Cash Management  
c. Budgetary Control  
d. Control of receivable & payable account  
e. Maintain and register for all fixed assets  
f. Prepare quotation, invoicing & delivery order  
g. All of receipt & payment vouchers & all of journal entries put on UBS Accounting Software (Full set of 
Accounts)  
h. GST Quarterly Report submit to IRAS  
i. Calculation & Check Monthly Salary for 15 Staffs and Calculation CPF  
j. Calculation for Management & all staff yearly income and submit to IRAS  
k. Follow up client phone call & arranging schedule for installation with Management  

l. Prepare Financial Report By Monthly & Yearly submit to IRAS  
 
Reason for Leaving: To apply my foreign experience in our country  
Income : S$ 2,300.00 per month  

 
 
 
 
 
 
 
 
 



 
 
 

 



 



 

 
 
 
 



 

 
 



 

 



 

 
 
 
 



 
 
 
 
 



 
 
 
 



 


