
VIRTUAL
ASSISTANCE
BY MARY
Welcome to my VA portfolio!
With a passion for efficiency
and a commitment to
excellence, I offer top-notch
virtual assistance services
tailored to meet your specific
needs.



ABOUT ME
Greetings! I'm Mary Atieno, a dedicated and detail-oriented Virtual Assistant

committed to providing tailored solutions to elevate your business. 

With a passion for organization and a keen eye for efficiency, I offer a range
of virtual support services designed to streamline operations and drive
productivity. Through effective communication and a customer-centric

approach, I aim to become an indispensable asset in your journey towards
achieving your business goals. Let's collaborate and bring your visions to life
seamlessly. With over two years of experience as a Virtual Assistant, I bring a

diverse skill set and a proven track record of providing exceptional
administrative support. Proficient in task management, calendar organization,
and effective communication, I am well-equipped to handle various business

operations seamlessly. My expertise in client coordination, project planning, and
digital communication platforms allows me to deliver top-notch virtual
assistance services tailored to your specific needs. Let me take the

administrative burden off your shoulders, allowing you to focus on what you
do best.



ADMINISTRATIVE SUPPORT
MY SERVICES

EMAIL MANAGEMENT

ADMINISTRATIVE SUPPORT



SOCIAL MEDIA MANAGEMENT

PROJECT MANAGEMENT

CUSTOMER SUPPORT

DATA ENTRY

PERSONAL ASSISTANT TASKS

WEB DEVELOPMENT



TESTIMONIALS
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THANK YOUTHANK YOU
Thank you for visiting my portfolio. I

look forward to the opportunity to work
with you. Get in touch, and let's embark
on this journey of growth and efficiency

together.

EMAIL: maryforbusiness2@gmail.com


