
Executive Virtual Assistant

I'm Soliat
Azeez

Hello

See More...



About Me
Are you looking for a highly skilled and proactive
executive virtual assistant who can help you
streamline tasks, free up time, increase
productivity, and maximize efficiency?

I am a highly skilled, proactive, detail-
oriented, and experienced executive virtual
assistant with over 3 years of dedicated
experience supporting executives and
individuals like yourself. With a proven track
record of success, I provide a
comprehensive suite of services designed
to relieve the burden of administrative
tasks, allowing you to focus on what is most
important—your core objectives and goals.



Skills & Services

Email Management
Calendar Management
Scheduling & Appointment
Setting
Travel arrangement
Data Entry & Management
Online Research
File Organization
Graphics Design with Canva
Document Management

Administrative Support Project Management

Project Planning & Initiation
Task Management
Communication &
Collaboration
Project Progress Tracking
Organizing Tasks
Setting Deadlines



Work Samples
Calendar Management Email Management



Travel Arrangement File Management

https://docs.google.com/presentation/d/1BAJDYNZSBEAiSutGr-O-hXpKJxok8pp0td_kt1-8dAk/edit?usp=drive_link


Asana Graphics Design



My Tools



Contact Me:
azeezsoleehah@gmail.com

@LeehahBaby

@soliatomolara

@Soliat Azeez

https://twitter.com/LeehahBaby
https://www.instagram.com/soliatomolara
https://www.linkedin.com/in/soliat-omolara/


Thank You
Considering how my
services could benefit
you? Fill the form below
and let’s get started.

Fill the Pre-discovery Call Form Here

https://forms.gle/M9zR1dnJqtJXmYVc9

